STUDENT RECORDS & MISSING CHILDREN

Amended House Bill 181 (127th General Assembly) Effective 10.15.08

The amended law now requires all public and non-public schools to notify law enforcement if they receive a records request for any student that has been reported as a missing child.
The new law specifically allows the law enforcement agency that makes a missing child report to notify the public or non-public school in which the missing child is or was most recently enrolled. 

If the law enforcement agency does notify the school that a child is reported missing; the school must complete the following steps:

1. Mark the student file in a non-permanent manner that designates the student as a missing child. We suggest using a colored binder clip or a colored file folder (see #5 below).
2. In the event the school receives a records request for a missing child student, the school must notify the law enforcement agency that reported the missing child with the requestor’s information.
3. Send the records to the requesting school but do not indicate in any way that the student is a missing child.

4. Retain the mark on the student file as a missing child until law enforcement notifies the school that the student is no longer missing.

5. Once the child is no longer a missing child, the school must remove the mark in a manner that would make it impossible to tell the records were ever marked for this reason. 
